
 

                             Facts – Entering Living Expenses 

 

This training guide will demonstrate entering living expenses. 

1. From the Clients tab, click Facts.  
 

 
 

2. Click Expenses and Taxes to enter annual living expenses for the dynamic time periods. 
 

 
 

3. Complete appropriate fields and click Save. 
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4. Click the Worksheet tab to create a detailed worksheet based on the client’s living expenses. Click Add an 
Entry and complete the appropriate fields. 

 
 

 

 

 

Please Note: To set up defaults for the Living Expenses, 
refer to the “Settings – Fact Defaults” user guide. 
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